Expedite 5.11a Installation, Bidder Information
and Agency/ID Instructions

Hardware and Software for Client Computers
Running Trns-port Expedite 5.11a Software

Hardware
The hardware configuration* for client computers running Trnseport Expedite software follows:

2.5-GHz processor

512-MB RAM

10-GB available hard disk space
CD-ROM optical drive

800x600 pixel resolution monitor
101-key standard keyboard
Mouse or other pointing device
Network adapter

Software
The software configuration* for client computers running Trnseport Expedite software follows:

= Microsoft® Windows® XP Professional (with SP1a) or Windows® 2000 Professional (with SP4) operating
system
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This is the first screen after clicking the ‘Open’ button on the ‘File Download” window.

S Expedite Bid 5.11a

Expedite Bid 5. 11a

‘Welcome to the InstaliShield Wizard for Expedite
Bid

The InstalShield Wizard wil install Expecit Bid an your
computer. To sontinue, olick Next

... and here is an enlargement of the preceding splash screen. Click Next to continue.

Softwaie License Agreement Molice

Flease read the following Export Control Agreement and License Agreement Motice. Press the
PAGE DOWN key to see the rest of the notice.

Expedite SOFTWARE ANHUAL LICENSE AGREEMENT

THIS 15 A LICENSE AGREEMENT AND NOT AN AGREEMENT FOR SALE. 4
A LICEMSE AGREEMEMT |5 & LEGAL AGREEMENT BETWEEN YOU, THE
END USER, &ND INFO TECH, INC. PLEASE READ THIS LICENSE
AGREEMENT CAREFULLY BEFORE CONTINUING YOUR INSTALLATION.
IFvOU AGREE WITH THE TERMS AND CONDITIONS OF THIS LICENSE
AGREEMENT. CLICK THE RADIO BUTTON MARKED “AGREE" TO CONTINUE
YOUR INSTALLATION. IFYOU CLICK THE RADIO BUTTOM MARKED
"AGREE."vOU ACCEPT AND AGREE TO ALL OF THE TERMS AND

Do you accept al terms of the ahove-eferenced Licenss Agreements? If you
choose No, Setup will close. To install Expedite, you must accept all the

terms.
InstallShisld

<Back || Yes | [ Mo |

Here is the typical software license agreement displayed when installing new software. You can
read it if you like. Most will click Yes to continue.
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[ Expedite Bid 5112

Choose Destination Location

Select folder where setup will install files.

Setup will inztall Expedite Bid in the following folder.

Toinstall bo this folder, click Mext. Toinstall to 5 different folder, click Browse and select
ahiather folder.

Destination Folder
CAExpediet 1

InztallShield

l < Back " Mext » ]’ Cancel l

Click Next and take the default on this window.

This screen displays the default folder where the application will be installed. If you have
previously installed Expedite 5.9a, you will probably want to install Expedite 5.11a in a separate
folder which is the default “c:\Expedite\5.11a”. All letting’s on or after the letting date of January 5,
2012, will use Expedite 5.11a to view EBS files.

Select Program Folder

Pleaze zelect a program folder.

Setup will add program icons to the Program Folder listed below. You may tepe a new folder
name, of zelect ane from the exizting folders list. Click Mest to continue.

Program Folder:

Exizting Folders:

Bid Express Retrieval Conzole -
Buzinessz Explorner
BuzinessObjects #1 3.1 A

COOT Applcations
Crpztal Reports 2003
Cryztal Reparts 2011

CutePDF

Dizkeeper Corporation

_ 2
| mztallS hield

[ < Back ][ M ext ][ Cancel ]

Click on ‘Next’ to take the default when prompted to Select Program Folder in the above window.
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Installation is complete. If you have been using Expedite your bidder information should be
transferred from version 5.9a to version 5.11a however, please confirm your bidder information is
setup and accurate. For this reason, it is preferable to leave Start Expedite Bid checked and enter
your company name, address, phone number and e-mail address now. Click Finish to launch the
application.

Expedite Bid 5.11a

InstallShield Wizard Complete

Setup has completed installing Expedite Bid on your computer.

Leave the option below selected to launch Expedite Bid

Start Expedite Bid

< Back Cancel

New Installation le

Welcome to
Expedite Bid!

Before vou can get started, Bid needs to collect
zome information about your company. Press
K. to go ta the Bidder Information window.

Upon launching Expedite for the first time, the Welcome to Expedite Bid! Message as above is
displayed. You will need to setup your company information. Click OK to enter your Company
information. If you decide not to enter the information now, you can exit the application after
clicking OK. The Options selection under the Tools menu is where you can access the same tabbed
screen and enter the information later, please remember it must be entered before completing your
first proposal.
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BID Options =

Bidder Information lﬂgencyle] Units | Export Format | Import Format | Misc. | Proxy |

Company Mame: |

Address line 1: |

Address Line 2: |

City: | State: |
Phone: | Zip: |
Fanc: | Pager: |
Email: |
oK | Canced | Ppply |

This is the Bid Options screen, Bidder Information tab. Fill in as many fields as possible. Leave
fields blank that do not apply to your company.

BID Options ]

Bidder Information | Agency/ID | Units | Export Farmat | Import Format | Mise, | Promy |

Company Mame: ‘Acme Azphalt Cornpary

Address line 1: ‘3201 Coyote and Roadunner Lane

Address Line 2: ‘

City: ‘Albuquerqua State: |New Mexico
Fhone: ‘[sus] 2221111 Zip: |s7125

Far | Fager. [

Email: ‘Acme.Coyote.Prod\:uts@earthlink.neﬂ

oK | Cancel ‘ Apply | Help |

This is a typical example of a completed screen. If nothing has changed, we recommend using
bidder information from Expedite 5.9a as a guide. If you have a fax number and a pager number you
should enter them too. In addition, we recommend completing the Agency/ID tab while you have
the BID Options screen open. Click the Agency/ID tab and continue.

BID Options E3

Bidder Information  Agency/ID | Units | Export Format | Import Format | Misc. | Prony |

Bidder ID's [Wendor 1D's] for sach agency. If your Bidder ID for an agency is incomect. you
may change it here. Bidder ID's [Vendor ID's] may be obtained from the bidding agenc

Agency Bidder IO j

=l
Insert Row | Delete Fiow ‘ Flow Up | Fiow Down |
oK | Cancel | ‘ Help |

The Agency/ID tab is straightforward. Enter CDOT in the Agency column; enter your company's
CDOT Prequalification Id in the Bidder ID column.
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BID Options 3]

Bidder Information  Agency/ID | Units | Export Format | Import Format | Miss. | Prosy |

Eidder ID's [Wendor ID's) far each agency. |f your Bidder 1D for an agency is incormect, you
may change it here. Bidder ID's (Vendor ID'si may be obtained from the bidding agency.

Agency Bidder ID -
.CooT £ 1234

=

Insert Row | Deleteﬂowl Row Up | F!owDownl

oK | Cancel | | Help |

Here is an example of a completed Agency/ID tab. Please note that your Bidder ID will be different
than what is entered on the window in this example. Click OK to continue.

You're now ready to open your first bid proposal or EBS file by going to the File menu and selecting
Open Proposal. If you decide to complete the Agency/ID tab upon opening your first proposal, you
can expect the following screen.

Bidder ID Not Found |

'ou must enter a Bidder |0 to azsociate with thiz Agency. Bidder [D's
are zometimes referred to as Vendar [D's. Bidder 1D's maybe modified
later from the Toolz-»0phions menu choice.

Agency: ||:D|:|T Cancel

=
=

Bidder D I tore Details ...

Enter your company's CDOT Prequalification Id in the Bidder ID field.

Bidder ID Not Found |

'ou must enter a Bidder |0 to azsociate with thiz Agency. Bidder [D's
are zometimes referred to as Vendar [D's. Bidder 1D's maybe modified
later from the Toolz-»0phions menu choice.

Agency: ||:D|:|T Cancel

P

Bidder |D: I'I 234 tore Details ...

Once the Prequalification 1d is entered, the OK button is activated. Click OK to continue.
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4. Expedite Bid - 17Feb006.EBS (0 Amendments) C18228

File Edit Tools View Help
EEFH & REl 4

=28 17Feb006 Agency: [COOT Bidder ID: IT1-001

88 Schedule Of tems.

88 CONTRACTOR'S PROPOSAL Letting Date: [G2/17A11 Project ID: WTCE AT00-167

B &8 ANTI-COLLUSION AFFIDAVIT Call Onder: 006 County: WaRI0US, REGION 1

STATEMENT OF RESIDENCY
Bid Bond Contract ID: [C16228 Amendments: 0

Date Generated: [01/31/11 Joint Bid: No
Date Revised Check: [3872EFAT

Description: [MTCE R100-187 FI
DESCRIPTION: R
con

IN EASTERN POR OF REGION 1 WORK
farmed thermapl. kings. Work

Bidtotab [0.00

or Help, press F1 Bid Total 0.00

The Proposal Summary screen is now displayed. Note the values in the Agency and Bidder ID
fields. Expedite 5.11a is ready to use.

When subsequently launching the application, use the shortcut in the shape of a yellow triangle
named Expedite Bid 5.11a placed on your desktop during installation. This shortcut should not be
confused with Setup.exe or Expedite Bid 5.9a of the same shape and color. Since the installation is
finished, you can click Finish. You can also launch the application and Expedite Help through the
Start menu.

If you try to open an EBS file generated using Expedite 5.9a with Expedite 5.11a, the warning
message above may appear. If this occurs, you will need to install Expedite 5.9a to submit your bid.

Clicking OK closes the message and the application. A good rule of thumb: open a proposal with
the same version of the application that created it.

Error Opening Proposal File E|

L] E File is too news, You need to update vour version of BID.EXE
[ ]

You should now be successfully installed with the latest version of Expedite Bid 5.11a.
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